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Entering and completing a marriage license on line is a simple process. Start by entering your user name (supplied by Vital Records), your password, and
domain. The domain will always be bf200LNK (that is b, f, 2, zero, zero). Then enter.
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Security Training Vital Records Vital Records
Production Training

Select view: Icons

Hint: Unable to find the published res urce you require? Use Search to locate it for you.
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0 Nebraska Department of Health and Huma
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1:37PM
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Now click on “Vital Records Production.”
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Logged on as: kredwin

Applications
e W

Security Training Vital Records THIS IS & GOVERNMENT COMPUTER SYSTEM.

Production Unauthorized access, use, misuse, or modification of this computer system or of
the data contained herein or in transit to/from this system constitutes a violation of
Title 18, United States Code, Section 1030, and may subject the individual to
Criminal and Civil penalties pursuant to Title 26, United States Code, Sections
7213(A), 72134 [the T azpayer Browsing Protection Act), 7431 and Health
Insurance Portability and Accountability Act of 1996,
|f monitoring reveals possible evidence of criminal activity, such evidence may be
provided to Law Enforcement Personnel. Additional information may be found at
wwwy. dhhs.ne.gov/disclaim. htm.

Select view: Icons v

Hint: Unable to find the published resource you |

Change Password

10 Nebraska Department of Health and Human Se:
301 Centennial Mall South. Lincoln, Nebraska 68503

€ Local intranet | Protected Mode: ™M fa v HR100% ~

08/23/2011

This screen tells you that you are entering a government system which means all records will be saved on the State’s server. Select “OK.”
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—Select the Location that you will be working from
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If you have 2 locations, such as marriage and dissolution, make sure you are on the marriage screen.
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Start the marriage license by selecting file, then new, then marriage.
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Start entering information. Navigate through the system by using the TAB key.
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Continue by entering the groom’s information. Remember to use the TAB key.
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Now enter the bride’s information.




nart ¥R
File Search Regquests Actions  YWork Queue  Linking Tools  Administration  Help

==l x]

S EIC A -

Generall Groomlnfol Bride Info  Social Security | Groom Conf Info | Bride Conf Info | Marriage Loc [NE]I Eompletel Flags I Amendment
—Other

Groom S5M Brride S5M

467-65-4321 |a7e54-3210

T

You must enter a social security number for the groom and bride. If they do not have a social security number (ex: not citizens), then enter 9s in the field.

999-99-9999
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-

I~ Unknown
[~ Refused
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A

Answer the question to the groom’s origin. Is he of Hispanic decent? Then enter the race of the groom. For example, is he white, black, American Indian, etc?
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Answer the question to the bride’s origin. Is she of Hispanic decent? Then enter the race of the bride. For example, is she white, black, American Indian, etc?
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Select the proper title for yourself.
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Save

—License Complete

Title of Person Authorizing thiz kariage
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Pre-Paid Amount
IY_ I 8/23/2011 kIt RED WING ID
—County Use Only
Comments

groom wasz divorced 8 months ago

—County Complete *

Fiecord Complete?  Complete Date ‘ Complete Uzer ID

s ‘|

Enter information that may be helpful to you.
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Scan Image

Load Image From File
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Display Image/Document
Twvpe From Image

Create CAS Records From Event

I~ Unknown
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If you have information you need to tell us (ex: bride’s father doesn’t have a middle name) then select “Actions” and “Show Notes.”
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¥ Show Becord Maote ¥ Show All Field Motes

WRS Event Field Mame Field Label Mate WRS Eve
= [Record Nate] [Blab]
« o
Field Mame: —-Record-- |z nate far a recard?: T Is Active™ T
Field Label: [Record Note)
Last Modified D ate Last Modified User 1D:

. -

Click "Mew"' buttan to create a new note or edit the messzage below and zave

Field Name-l--Flecnrd-- LI ¥ lznote for recard? W |2 active?
Field Label: [Record Hote)

Eride's father does nat have a middie name] ;I
kNl ;I_I
Hew | Save Cancel Edit Delete | Lloze |

e |

On this box select “New”, then type your message in the box. When you are done select “Save” and “Close.”
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To print the license, go to the “Requests” tab then select “Print M: License and Cert of Marr.xtr.”
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State of Nebraska - Departiyent of Health and Human Services - Vital Records Office
LICENSE D CERTIFICATE OF MARRIAGE
1. COUNTY OF 2. LICENSE NUWMEER
Lancaster \ 11 00001
3. GROOM - Name (First, Middle, Last, Sufix) 4. AGE
Mickey George Mouse \ 57
a. RESIDEMNCE - Street & Mumber Sh. \ity, State, Zip Code or Foreign Country 5C. County
‘ 825 Anywhere Street Li&ln, Nebraska 68501 Lancaster
&\ CIRTHPLACE (City and State or Foreign Country) 7.DATE OF BIRTH (Mo, Day, ¥r.)
\Lincoln, Nebraska \ September 13, 1953
ga. THER'S - NAME (First, Middle, Last, Suffix) gb. BIRTHPLACE (City and State or Foreign Country)
Xorge Mickey Mouse \ Lincoln, Nebraska
93. MORHER'S - FULL MAIDEN NAME (First, Middle, Last, Suffix) 9b. BIRTHPLACE (City and State or Foreign Country)
Ca\na Elaine Mouse \ Lincoln, Nebraska
10a. MNAME (First, Middle, Last, Suffix) 108, MAIDEM MAME (If different) 1. AGE
Lynn Jones Crabtree 57
12a. E - Street & Number 120, City, State, Zip Wode or Fareign Country 120, County
123 Som¥where Avenue Lincoln, Nebra&GBSOZ Lancaster _
13. BIRTHPLACK(City and State or Foreign Country) 14. DATE OF BIRTH (Mo, Day, ¥r.)
Lincoln, NXraska \ January 08, 1954
153. FATHER'S - MNAYE (First, Middle, Last, Suffix) 150, BIRTHPLACE (City and State or Foreign Country)
William Joh&rabtree Lincoln, Nebraska
16a. MOTHER'S - FULLAAIDEN NAME (First, Middle, Last, Suffix) 16b. BIRTHFLACE (City and State or Foreign Country)
Lynn Ann Riv& Lincoln, Nebraska
| HEREBY CERT‘THAT THE INFORMATION PROVIDED IS CORRECT TO THE BES&VF OUR KNOWLEDGE AND BELIEF AND
THAT WE ARE FREE TO MARRY UNDER THE LAWS OF THIS STATE AS OFRYTHE DATE OF THIS LICENSE.
17. GROOM'S SIGNATURE \ 18. BRIDE'S SIGNAT&
19a. SUBSCRIBED TO AND SWORN TO BEFORE ME ON (Mo, Day, ¥r.) 20a. SUBSCRIBED TO AND SWORM TO BEFORE ME ON (Mo., Day, ¥T.)
August 23, 2011 x August 23, 201 1‘
19b. SIGNATURE AND TITLE OF ISING OFFICER/MOTARY 20b. SIGNATURE AND TITLROF ISSUING OFFICER/NOTARY
Records Clerk Records Clerk
THIS LICENSE AUTHORIZES THE RRIAGE IN THIS STATE OF THE PARTIES NAMED ABOVE BY ANY RERSON DULY AUTHORIZED Ll

343 PM
08/23/2011

Ll bl

Proof the license for errors and if ok select the printer icon to print. If the document is not ok, close out of this screen, go back to the data and correct the
information. Then repeat the steps for printing.
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State of Nebraska - Department of Health and Human Services - Vital Records Office

LICENSE AND CERTIFICATE OF MARRIAGE

COUNTY OF
Lancaster

2. LICENSE NUMBER
11 00001

GROOM - Mame (First, Middle, Last, Suffix)

Mickey George Mouse

aa.

RESIDEMCE - Street & Number
825 Anywhere Street

BIRTHPLACE (City and State or Fc
Lincoln, Nebraska

ga.

FATHER'S - NAME (First, Middle,
George Mickey Mouse

9a.

WMOTHER'S - FULL MAIDEN NAME
Martha Elaine Mouse

. BRIDE - NAME (First, Middle, Last,

Minnie Lynn Jones

. RESIDENCE - Street & Mumber

123 Somewhere Avenue

BIRTHPLACE (City and State or Fc
Lincoln, Nebraska

15a.

FATHER'S - MAME (First, Middle, L
William John Crabtree

16a.

MOTHER'S - FULL MAIDEN NAME
Lynn Ann Rivers

| HEREBY CERTIFY THAT TH

4. AGE

, 57
x| ey

Printer

Lancaster

hame: |G$ Client/EF200LNK-KREDWINA Microsoft XPS Document v | Praperties |

7 DATE OF BIRTH (Mo, Day, vr.)

Type: Client/BFZ00LME-KREDWIN [Microsoft XPS Document Writer September 1 3, 1953
Wl ity and State or Foreign Country)
—Page Range opie: ka
&l ies: I =1
= e off @S ! =1 | |ity and State ar Fareign Country)
(" Current Page Lkca
5
= Pages [ Collate
Enter page numbers andfor page ranges 2 3
separated by commas. For example, 57
L3512 12c. County
Print IAII pages in range LI Lancaster
T —Print ta File 14J DATE OFOEIRISS(TD., Dary, ¥r.)
anual
Type: IText File LI i/ ,

City and State or Foreign Country)

where: IM:'l,DOCUME~1'l,kredwin'l,LOCALS~1'l,Temp'l,1'l,kredwin'l,kredwinhhs-?ﬂ_xtrdate [d

hska

Eity and State or Foreign Country)

Cancel

| ska
EDGE AND BELIEF AND

THAT WE ARE FREE TO MARRY UNDER THE LAWS OF THIS ST,

S OF THE DATE OF THIS LICENSE.

GROOM'S SIGNATURE

IDE'S SIGNATURE

August 23, 2011

. SUBSCRIBED TO AMD SWORMN TO BEFORE ME ON (Mo, Da

20a. SUBSCRIBED T AMD SWORN TO BEFORE ME OM (Mo, Day, ¥r.)
August 23, 2011

Records Clerk

. SIGMATURE AND TITLE OF ISSUING OFFICERMNC M

200, SIGNATURE AND TITLE OF ISSUING OFFICER/MOTARY

Records Clerk

Page 1 af 1

Simply click “OK” on this screen to print. Make sure the paper is inserted so the blue line prints on the face of the document and on the left hand side.
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request additional uzer names
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Ready,
—

ently Logged In

M %ne: Kim Red ‘wing
L= ID: kredwin
Sefler Name: bf325s65

Op Database: Training

Nebraska Vital Records

Electronic Registration System
Help Desk Support (402) 471-8275

’ f 1:52 PM
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Sign into the system, select “Work Queue” then “Marriage County Clerk Pending.”
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SEARCH CRITERIA RESULTS [click column title ta sort]

State File Mumber [Year |ME State File # [Date of Mariage |License Mumber [Bar Code Mumber |Active? |CRM | Groom's First Mame |Middle Mame Last Mame Suffix | Groom Soundex [Date of Birth |Bride's First Mame |Middle Mame Last Mame

Search J Reset/Clear |

1:52 PM
08/23/2011

Select the record you want to work with by highlighting the row then clicking on display
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General I Groorr|
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—Filing————
[rate of Mariage
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Frint. M Keepsakearriage Cert
Frint. M Keepsake Rarriage Certxtr
Frint: M License ani@Cert of Marr xtr
Frint: M License andgert of Marriage
Print: M Marriage Wolksheet - HHS-68

Marriage County Clerk Finish I‘F"'Btel Flags |Amendment

‘wihere Maried (O Town or Location]-remember to mark County Complete ™' and save to complete

=]}

8 B 'E |
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On the “Request Tab” select “Finish/Complete” then “Marriage County Clerk Finish.”
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—Filing
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Enter the marriage information. Remember to TAB through the fields.
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Fiecord Complete
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Mark the record complete. Save the record. Make a copy of the marriage license for your records and send the original in a large envelope

to Vital Records Office, PO Box 95065, Lincoln, NE 68509. Do not fold the record as the crease may dislodge the ink.




Any questions???

Please contact:

Barb Trusty........... 402-471-2872
or email  sab.rusty@nebraskagov
Help Desk.............. 402-471-8275

Jackie Fairbanks...402-471-0919

or ema|| Jackie.fairbanks@nebraska.gov

For Supplies call:  402-471-0914

or ema|| Peggy.jordan@nebraska.gov
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